
Music Festival Job Descriptions 
Room Monitor 
1. Sit by the assigned performance room door, 
2. Make sure the next performer is prepared to enter when it’s their time.  
3. Mark their names off on the list on the wall. 
4. Hand the Judge the student’s music 
5. Do not allow someone to go in or out during a performance  
6. Keep people outside the performance room door quiet. 
7. Periodically collect judges score sheets and student music for runners to pick up. 

 
Runner 
1. Check into the Festival Headquarters in the 2nd floor library, ask what you can do to help. 
2. Pick up judges score sheets and student music from rooms. 
3. Post results in the commons area 
4. See if Judges need anything – Sharpened pencils, water etc. 
5. Run errands  

 
Hall Monitor 

1. Help students and parents find the right room(s). 
2. Keep the noise level in the halls down. 
3. Help maintain order in the Commons area. 

 
Hospitality Room 
1. Welcome the judges, school directors, bus drivers, and adult volunteers. 
2. Keep food and drinks on hand for these people. 
3. Send coffee, soda, and food with student runners to the judges, etc. 
4. Keep the general public out of the hospitality room. 
 
 
Concessions 
Adults 
1. Monitor students giving change for correct amounts. 
2. Supervise student behavior 
3. Make sure things remain stocked throughout the day. 
 
Students 

1. Politely ask how you can help the customer. 
2. Repeat what they want back to them to check for correctness 
3. Carefully add the amounts of the item(s) 
4. Carefully count back the change to the customer 
5. Say Thank You! 

 
Clean-up Crew 

1. Move chairs, stands, pianos, percussion equipment from judging areas back to the staging area. 
2. Check with Mr. Richmond or Mrs. Gartner to see what needs to be done and complete the task. 
3. Follow directions carefully – Failure to do so usually results in having to re-do something ☺ 

 


